
COUNCIL – 22nd MAY 2019

FINANCE REPORT

ANNUAL RETURN YEAR ENDING 31 MARCH 2019 

1.0 INTRODUCTION 

This report presents the Annual Return for the year ending 31 March 2019.  

2.0 ANNUAL GOVERNANCE STATEMENT

As part of the Annual Return the Council is required to review and complete the 
Annual Governance Statement. Set out below are each of the statements included 
on the form, along with how this Parish Council complies

2.1 ‘We have put in place arrangements for effective financial management 
during the year, and for the preparation of the accounting statements’

We have prepared our accounting statements in accordance with the 
Accounts and Audit Regulations. We prepared and approved a budget and 
submitted a precept request in a timely manner.  The budget is monitored 
through monthly reports that are submitted to Council quarterly. Financial 
appraisals are undertaken for all larger expenditure items with full reports 
being prepared for Council.  The Council has a RFO and uses a Parish 
Council accounts software package to maintain accounting records.  Bank 
reconciliations are reported to Council monthly and the Council places its 
funds in appropriate accounts to gain interest on the reserves held.  The 
Annual Statement of Accounts was considered by Council at its April 2019 
meeting.

2.2 ‘We maintained an adequate system of internal control, including measures 
designed to prevent and detect fraud and corruption and reviewed its 
effectiveness’

We made proper arrangements and accepted responsibility for safeguarding 
the public money and resources in our charge. The Council maintains 
regularly reviewed Finance Regulations and Standing Orders that are 
adhered to.  Two member signatures are required for all payments and 
banking mandates are up to date. Finance knowledge of Clerk is refreshed 
when appropriate.

All remuneration is agreed by Personnel and all employment and pension 
requirements are adhered to. VAT is handled appropriately and assets are 
managed appropriately with the asset register refreshed as required.  The 
Council has no loans and the internal auditor has conducted all required 
audits.  The Council has introduced a specific income handling policy.

2.3 ‘We took all reasonable steps to assure ourselves that there are no matters 
of actual or potential noncompliance with laws, regulations and proper 
practices that could have a significant financial effect on the ability of this 



smaller authority to conduct its business or manage its finances’

This Council has only done what it has the legal power to do and has 
complied with proper practices in doing so.  The Council operated within 
regulatory spending powers throughout the year and on 10th May, 2017 had 
invoked the General Power of Competence.  All requirements and regulations 
have been adhered to.  The Council’s systems of internal controls are set out 
in the Financial Regulations that were reviewed and adopted 23rd May 2018 
and the Standing Orders which were reviewed and adopted on 27th June 
2018.   Financial Regulations are to be reviewed at the May 2019 Council 
Meeting.

2.4 ‘We provided proper opportunity during the year for the exercise of electors’ 
rights in accordance with the requirements of the Accounts and Audit 
Regulations’

The notice of the completed audit for 2017/18 was displayed from 4th June, 
2018 to 13th July, 2018.  The notice for electors to inspect the Accounts for 
the year ending 31 March 2019 will be displayed from 17th June, 2019 to 26th 
July, 2019  with the submission to audit date being 1st July 2019.

2.5 ‘We carried out an assessment of the risks facing this smaller authority and 
took appropriate steps to manage those risks, including the introduction of 
internal controls and/or external insurance cover where required’

The Council considered and documented the financial and other risks it faces 
and dealt with them appropriately.  The Council carried out a review of the 
business risks identified and proposed mitigation at its July 2018 meeting and 
also commissioned ‘Risk Wizard’ in the provision of a risk management 
software system.  The insurance provision and review of risks will be 
undertaken for the insurance renewal in July 2019. 

2.6 ‘We maintained throughout the year an adequate and effective system of 
internal audit of the accounting records and control systems’

The appointed independent internal auditor undertook a mid-year interim 
audit and a final audit at the end of the financial year.  The interim report was 
considered at the Council meeting September 2018 and that the final Audit 
is to be considered at the May 2019 meeting.

2.7 ‘We took appropriate action on all matters raised in reports from internal and 
external audit

Internal Audit Reports
Any recommendations identified in the Reports have been accepted and 
appropriate action taken.

External Audit Report 2017/18
There were no recommendations in the report 



2.8 ‘We considered whether any litigation, liabilities or commitments, events or 
transactions, occurring either during or after the year-end, have a financial 
impact on this authority and, where appropriate, have included them in the 
accounting statements’

All material matters are disclosed in the Annual Accounts.

2.9 ‘Trust funds (including charitable). In our capacity as the sole managing 
trustee we discharged our accountability responsibilities for the 
fund(s)/assets, including financial reporting and, if required, independent 
examination or audit’

The Council has met all of its responsibilities where it is a sole managing 
trustee of a local trust or trusts.  Both Charities are below the Charity 
regulations threshold that requires independent examination or audit.

2.10 The Annual Internal Audit Report is below:





Recommendation

Members are recommended to approve Section 1 Annual Governance Statement 
2018/2019 (Chairman and Clerk to sign at meeting)



3.0 ACCOUNTS AND ANNUAL RETURN

Members considered the Council’s Annual Accounts report at its April 2019 meeting.   
In order to comply with the Audit and Accounts regulations the reports below are 
submitted to the Council for approval, prior to them being audited by the External 
Auditor (PKF Littlejohn LLP).  The ‘Statement of Accounts’ in the Annual Return is 
completed from the Annual Accounts.

3.1 Section 2 – Accounting Statements 2018/2019

The completed Section 2 is below:



3.2 Explanation of Variances on Annual Return greater than +/- 10%

See table below



Recommendation

Members are recommended to approve Section 2 Accounting Statements 2018/2019 (Chairman to sign at meeting) and the explanation of 
variances on Annual Return



For further information see https://www.nalc.gov.uk/library/publications/2897-
governance-and-accountability-for-smaller-authorities-in-england-2019-sections-1-
5-for-publication/file

Or

Contact : 
Stephanie Bennett, 
Clerk to the Council, 
Stephanie.bennett@hytheanddibden.gov.uk, 
02380 841411
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